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Suggested outline for a final report on an extrabudgetary project

Brief presentation of the project

Project title and code

Country/region

Total project budget

Funding sources, including possible Government counterpart contributions

Dates of initiation and operational completion of the project

Implementing Sector/Field Office

Name of project officer and, if applicable, of CTA or local project manager

Executive summary of the report and its main findings

Background: Development problems and objectives of the project (as contained in the project document)

Results produced and problems encountered

Objectives achieved, or to be achieved in the near future

Findings and lessons learned

Recommendations

Annexes

List of national and international staff; fellowships awarded

List of major equipment provided under the project and status after termination of the project

List of technical reports prepared during the project0

List of major reviews, evaluations or technical meetings carried out during the project

Charts or tables deemed essential, but too long to be included in the report text

