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Secondment by the Government of Flanders of an official to the Division of Cooperation with Extrabudgetary Funding Sources (BSP/CFS)
Terms of Reference for a position of Assistant Programme Specialist (Grade P2/ step 8)
	Duties and responsibilities



	Under the overall responsibility of the Assistant Director-General for Strategic Planning (ADG/BSP) and of the Director of the Division of Cooperation with Extrabudgetary Funding Sources (DIR/BSP/CFS),  and the direct supervision of the Chief, of the Section for Bilateral Government Funding Sources (BSP/CFS/BLT), the incumbent shall:
 

	1. Through regular contacts and consultations, assist in building, maintaining and enhancing relations with traditional and potential donors, including the Government of Flanders, with a view to advocating UNESCO's mandates and to assisting UNESCO in reinforcing the overall partnership and operational cooperation with these donors.

In particular the incumbent shall :

i. Assist to enhance resource mobilization, analyse the donors' regulations and major trends in donors' international development co-operation policies and volume of funding of such co-operation related to UNESCO's fields of competence and identify potential cooperation opportunities;
ii.   Assist in identifying, evaluating and selecting projects for financial support by the bilateral Donor Governments; 
iii      Assist in the preparation of project proposals to funding sources and in the negotiation with these bodies; 

iv  Preparing/processing various documents (i.e. relevant briefings and other documents on the project status) related to the activities supported by the funding sources, including the preparation of funding agreement and agreements with the beneficiary countries. 

v   Organization and follow-up of regular meetings with the funding sources and participate in these meetings.


	2. Maintain liaison with projects officers in UNESCO’s programmes Sectors and Field Officers, as well as with colleagues in the central services, in order to monitor the execution of extrabudgetary projects. 


	3. Carry out any other task as may be assigned by ADG/BSP, DIR/BSP/CFS and Chief BSP/CFS/BLT.


